Ipunoxxenue Ne 1

K riprKasy ot 10.01.2020 r, Ne 2
«O6 yrBepxaenHuu IonoxeHus 1o
00paboTKe MepCOHANBHBIX JaHHBIX
B MAOY COLII Ne 20»

ITOJIOJKEHUE
1o o6padoTKe nepCoHaNbHBIX JAHHBIX B
MAQOY COLII Ne 20

[. OBre 1o10KeH!s

1.1. Hacrosuee IlonokeHue 10 00pabOTKe mepCOHaNbHBIX JaHHBIX (ganmee - ITojoXKeHHe)
MyHulunansHoe aBToHOMHOe 061jeobpa3oBate/ibHOe yupexkieHHe cpefHsis o6uieo6pasoBaTe/rbHas
mkona Ne 20 (manee - OpraHusanus) pa3pab0oTaHO B COOTBETCTBHH C TpyzOBBIM KOJZIeKCOM
Poccuiickoit @epepauuy, Konctutyumeii Poccuiickoit ®egepauuy, IDakIaHCKHM —KOZEKCOM
Poccuiickort  Penepauun, PesepanbHeM 3akoHOM «O6 uHpOpMaumM, HMHMOPMALMOHHBIX
TeXHOJIOTUAX W O 3auuTe HHpopMmaluu», PegepasbHbIM 3aKOHOM «O MNEPCOHATLHBIX [JaHHBIX»,
[TpaBuiaMu BHYTpeHHero TPyAOBOTO pacriopsaka OpraHusaLiyu.

1.2, Lens paspaborku ITonoykeHHs - onpezereHHe mopsigka o0pabOTKM IepCOHalbHBIX JaHHBIX
paboTHuKOB OpraHusali M MHBIX CyOBEKTOB MEPCOHAIBHBIX AAHHBIX, MEPCOHA/ILHBIE JaHHbIE
KOTOPBIX 1104/1€XaT 00paboTkKe, Ha OCHOBAHMM ITOTHOMOYMI Oreparopa; oGecrieueHye 3ayThI paB U
CBODOOZ yesioBeKa U rpaklaHuHa, B T.4. paboTHKHKa OpraHu3saLiy, Ipu 06paboTKe ero nepcoHaIbHbIX
A3HHBIX, B TOM YMC/IE 3aLUMThI TIPIB Ha HENPUKOCHOBEHHOCTh YaCTHOM JKU3HM, JIMUHYIO U CeMeHHyo
TalHy, a TaKKe YCTAaHOB/IEHHe OTBETCTBEHHOCTH [O/DKHOCTHBIX JIML, HMEROLMX JOCTYI K
MepCcOHAbHBIM /JAHHBIM, 33 HEBBINO/IHeH!e TPeGoBaHUH HOPM, PeryIUpyIOLMX 06paboTKy U 3amuTy
TMepPCOHANBHBIX JaHHBIX,

1.3. ITopsiiok BBOZa B leicTBHe U u3MeHeHHs [1o10)KeHus.

1.3.1. Hacrosumee Ilo/o)XeHHe BCTymaeT B CHIYy C MOMEHTAa €r0 YTBED)KAEHHs JHPeKTOpPOM
Opranu3saiuu 1 ZieicTByeT 6ecCcpovHo, 40 3aMeHbI ero HoBbIM I10/10)KeHHeM.

1.3.2. Bce usmeHenus B I1o/10keHHe BHOCATCS IIPHKA30M.

1.4. Bce paborauku OpraHuWsaliM JO/DKHBI ObITb O3HAKOM/IEHBI C HACTOSILMM Ilo/ioeHHeM moj
POCIMCh.

1.5. Pexxum KOH(H/IeHIMa/IbHOCTH [1ePCOHA/BHBIX JaHHBIX CHUMAETCS B C/IydasxX MX 00es/ HuMBaHHA
M I0 MCTEYEHHWHM 75 JIeT CPOKa MX XpaHEeHHs, WM IPOAJIeBAaeTCs Ha OCHOBAHMM 3aK/IIOYEHHs
5KCrIepTHOM KoMuccHH OpraHu3alyH, eI HHOe He OIpee/ieH0 3aKOHOM.



II. OcHOBHBIE TIOHATHS U COCTAB MEPCOHATBHBIX JAHHBIX pAOOTHUKOB
2.1. lns ueneit Hacrosiiero [lonoxeHust UCIOJIb3YIOTCA CIEAYIONINE OCHOBHBIE IOHATHS:

- TIepCOHANbHBIC JaHHBIE pabOTHWKA - Jto0ass mH(OpMAIWs, OTHOCSINASACS K OMPEICICHHOMY WU
oTpenensieMOMY Ha OCHOBAaHMM TakOW MH(pOpMALUU PaOOTHUKY, B TOM YHUCIE €ro (paMHIIHs, UMS,
OTYECTBO, TOJ, MECHI], JaTa U MECTO POXKICHHS, ajapec, ceMeWHOe, COLMaIbHOe, MMYIIECTBEHHOES
MOJIOKEHHE, 00pazoBaHue, MpodeccHs, T0X0 b, Apyras HHpopMarws, HeoOXouMas padoTOIATENIO B
CBSI3H C TPYOBBIMHU OTHOIIICHUSMHU;

- 00paboTKa MEPCOHAIBHBIX JaHHBIX - COOp, CHCTeMaTH3aIus, HAKOIUICHUE, XpaHCHUE, YTOYHCHUE
(oOHOBIIEHWE, W3MEHEHHWE), WCIOJIb30BaHUE, pacnupocTpaHeHue (B TOM 4HCIE TMeperayva),
o0Oe3nmnurBaHue, OJIOKUPOBAHHE, YHUYTOXKEHHUE IIEPCOHATBHBIX TAHHBIX pa0OTHUKOB OpraHu3aIuy;

- KOH(UJACHIUATHHOCTh TMEPCOHAIBHBIX JTaHHBIX - 00sA3aTeTbHOE JUISl COOJIOJICHUS HA3HAYCHHOTO
OTBETCTBEHHOTO JIMI[A, ITOJIYUYUBIIETO JAOCTYI K TIEPCOHAIBHBIM JJaHHBIM PAaOOTHHUKOB, TpeOOBaHHE HE
JOITYCKaTh UX paclpocTpaHeHus: 0e3 corjacus pabOTHUKA WM WHOTO 3aKOHHOTO OCHOBAHUS;

- pacmpocTpaHEeHHE TIEPCOHATBHBIX JAHHBIX - JACWCTBHSI, HAIIPABJICHHBIC HA TIepeady MepCOHATbHBIX
JTAHHBIX PAOOTHUKOB OIpEACICHHOMY Kpyry JuIl (mepenada TNEepCOHANBHBIX JJAHHBIX) WIH Ha
O03HAKOMJICHHE C TICPCOHAIBHBIMHA JAaHHBIMH HEOTPAHWYEHHOTO Kpyra JIMI, B TOM YHCIIEC
0OHapoJIOBaHWE TCPCOHATBHBIX JAHHBIX pPAOOTHUKOB B CPEJICTBAX MaccoBOH HWHMOpMaIWH,
pasMenieHrue B HWH()OPMAIMOHHO-TEICKOMMYHHKAITMOHHBIX CETAX WM IPEJOCTABICHHE JOCTyNa K
MEePCOHANTBHBIM JJAHHBIM paOOTHUKOB KaKUM-JTMOO UHBIM CITIOCOOOM;

- HCIIOJIb30BAaHHME TICPCOHAIBHBIX JAHHBIX - JCWCTBHS (OMeparuu) ¢ IMepPCOHATbHBIMU JIAHHBIMH,
COBepIIacMble JO/DKHOCTHBIM JTHIIOM OpraHu3aiii B IENISIX NPUHATHS PEIICHUN WA COBEPIICHHS
WHBIX JCUCTBHMA, MOPOXKIAIONINX IOPUIMYECKUE TIOCIEACTBHS B OTHOIICHUU PAOOTHHUKOB JTUOO MHBIM
00pa3oM 3aTparvBarIINX WX MpaBa U CBOOO B! WJIH MpaBa U CBOOOIBI IPYTUX JIUIL;

- OJOKHMpOBaHHME TIEPCOHANBHBIX JAaHHBIX - BPEMEHHOE IMpeKpalleHue cOopa, CHUCTeMaTHU3allHu,
HAKOIUICHMS], UCIIOJIb30BaHNUS, PACIIPOCTPAHEHUSI IEPCOHATIBHBIX TaHHBIX PAOOTHUKOB, B TOM YHCIIE HX
nepenavu;

- YHMUYTOXCHHE TIEPCOHAIBHBIX JAaHHBIX - JEHCTBUSA, B pE3yJbTaTe€ KOTOPHIX HEBO3MOMKHO
BOCCTaHOBUTH COJIEpKaHHE NEPCOHAIBHBIX aHHBIX B MH(GOPMAIMOHHON CHUCTEME MEepPCOHAIBHBIX
JaHHBIX pPAOOTHUKOB WM B pE3ylbTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepuajbHble HOCUTENN
MePCOHANBHBIX JAaHHBIX PAOOTHUKOB;

- 00e31MYMBaHUE NEPCOHAIBHBIX MJAHHBIX - JCWCTBHS, B pe3yabTaTe KOTOPBIX HEBO3MOXKHO
OTPEeeNUTh MIPUHAJUICKHOCTh IEPCOHANBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

- 001IeI0CTYTHbIE TIEPCOHANIbHBIE JAHHBIE - IEPCOHANIBHBIC TaHHBIE, IOCTYI HEOTPAHUUYEHHOTO Kpyra
JUI K KOTOpPHIM TMpEAOCTaBI€H C corjacus pabOTHUKA WM Ha KOTOpPble B COOTBETCTBUU C
(benepanbHBIMU 3aKOHAMU HE pacIpOCTpaHsaeTcs TpeboBaHue COOMIOCHHS KOHPHUICHIIUATbHOCTH.

- uH(poOpMaIUs - CBeJeHHs (COOOIIEeHNs, JaHHbIE) HE3aBUCUMO OT (DOPMBI UX IIPECTABICHHUS.

- JOKyMEHTHpOBaHHas wHH(opmanus - 3apUKCHpPOBaHHAs Ha MaTEpUAIBLHOM HOCHUTEIE MyTeM
JOKYMEHTUPOBaHUSA UH(POPMAIUS C PEKBU3UTAMU, MTO3BOJISIFOIIMMHU OINPEACTUTh TaKyr0 HH()OpMAIUIO
WM €€ MaTepUuaIbHbI HOCUTEIIb.

2.2. B cocTaB nepcoHalIbHBIX JaHHBIX paOOTHUKOB OpraHu3aluy BXOJAT AOKYMEHTHI, COJEprKalliue
MHGOpMALMIO O TACIOPTHBIX JaHHBIX, OOpa30BaHWMHU, OTHOIIEHHMM K BOMHCKOM OOS3aHHOCTH,
CeMEHHOM TMOJIOKEHUH, MECTE KUTEIbCTBA, COCTOSIHUU 3/10POBbS, @ TAKXKE O MPEIbIIYIINX MECTax UX
paloThI.

2.3. KoMriuiekc JTOKYMEHTOB, COIPOBOXKIAIOLIMI mpouecc O(OpMIEHUS TPYAOBBIX OTHOIICHUH
paboTHHKa B OpraHu3anuy Mpy ero npueme, NepeBoie U yBOJIbHEHUH.

2.3.1. Unadopmarus, npeacrapisieMas pabOTHUKOM HpU MOCTYIUIEHMH Ha paboty B OpraHuzaiuio,
JOJDKHA UMETh TIOKYMEHTalbHYIo (opmy. [Ipu 3akiaroueHu TpyAOBOTO JJOTOBOPa B COOTBETCTBUU CO
cT. 65 TpynoBoro konxexca Poccuiickoit @enepanuu nuIo, nocrynampuee Ha paboTy, MpeabsIBIseT
paboToaarento:

- IaCIOPT WJIA NHOU TOKYMEHT, YAOCTOBEPSIIOIINNA JTUYHOCTD;



- TPYAOBYIO KHMKKY, 332 UCKIFOUEHHUEM CIIydaeB, KOra TPyJOBOW JOTOBOP 3aKJIH0YAETCs BIIEPBbIE MU
pabOTHHMK TMOCTymaer Ha paboTy Ha YCIOBHUAX COBMECTUTENBCTBA, JUOO TpPyHOBas KHIDKKA Yy
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPAaTOH HIIH 10 IPYTUM IPUUYHHAM;

- CTPax0OBO€ CBUJETENBCTBO FOCYJapCTBEHHOIO IIEHCHOHHOIO CTPAaXOBaHUS;

- TIOKYMEHTBI BOMHCKOT'O Y4€eTa - JUIsi BOCHHOOOS3aHHBIX U JIUII, MOJUIeKAIUX BOMHCKOMY YUETY;

- JOKyMEeHT 00 o00pa3oBaHUM, O KBaNM(PHUKALIWK WIM HAJIMYUU CIEHUATbHBIX 3HAHUU - MpU
IIOCTYIUIEHUHU Ha paboTy, TpeOYyIOIIYIO CIIEIUAIbHBIX 3HAHUN WM CHIEUAIbHOM MOrOTOBKH;

- ceuzieTenberBo o npucBoennu MHH (npu ero Hanmuuu y paboTHHKA).

2.3.2. Ilpu odopmienun pabotHuka B OpraHuzanuio paOOTHUKOM OT/E€da KaJIpOB 3alojHSETCs
yauunupoBannas popma T-2 «JInuHast kKapTouka pabOTHHKA», B KOTOPOW OTPAKAIOTCS CIICAYIOIIHE
aHKeTHbIE U OHorpaduyeckue 1aHHble pabOTHUKA!

- obmme cBexenus (®.M.O. paboTHuKa, gaTa PpPOXICHHA, MECTO POXKICHHS, TPaXIaHCTBO,
obOpasoBanue, npodeccus, cTax paboThl, COCTOSIHUE B Opake, MaclopTHBIC JaHHBIC);

- CBEZICHUSI O BOMHCKOM YUeTe;

- JIaHHBIE O MpUeMe Ha paboTy;

B nanpHelimeM B TUYHYIO KAPTOYKY BHOCSTCS:

- CBEJIEHUS O NIepeBoJIax Ha JIpYyryro padoTy;

- CBeJCHHS 00 aTTeCTallMK;

- CBEJICHUS O TIOBBIIICHUH KB (DUKAIIH;

- CBEZICHUS 0 IPO(eCCHOHATFHON TEPETIOATOTOBKE;

- CBEJIEHUS O Harpajax (MOOIIPEHHSIX), TOYETHBIX 3BAaHUSIX;

- cBeJleHus 00 OTITycKax;

- CBEJICHUS O CONMAIBHBIX TapaHTHSIX;

- CBEJICHUS O MECTE )KHUTEJIBbCTBA M KOHTAKTHBIX Tele(oHax.

2.3.3. B otnene kaapoB OpraHuzanu CO3JAIOTCS U XPaHATCS CIEAYIOIIME TPYIIbl JOKYMEHTOB,
coJiepiKaliue JaHHble 0 paOOTHUKAX B €IUHUYHOM HIIM CBOJIHOM BHUJIE:

2.3.3.1. JlokyMeHTHI, conepKalllue MepCOHAIbHBIC TaHHBIE PAOOTHUKOB (KOMIUIEKCHI JTIOKYMEHTOB,
COTMPOBOXKIAIOIINE Tpoliecc 0(OpMIICHHS TPYIOBbIX OTHOILIEHUI MpU MpUeMe Ha paboTy, MepeBoje,
YBOJIbHEHUH; MPOBEJIEHUIO0 coOeceOBaHUN € KaHIUAATOM Ha JOJDKHOCTH; MOJUIMHHUKM M KOMHU
MIPUKA30B MO JUYHOMY COCTaBY; JIMUHBIC JieJa U TPYAOBbIE KHUKKU paOOTHUKOB; Jela, coJepKaline
OCHOBAaHUS K IIPUKa3y M0 JUYHOMY COCTaBy; Jejia, CoJIepKallie MaTepuaibl aTTeCTalluid pabOTHUKOB;
CIIy’KeOHBIX pacciieJJOBaHHi; ClIPaBOYHO-UH(GOPMAIIMOHHBIN 0aHK JaHHBIX MO MEPCOHANy (KapTOTEKH,
XKypHaJIbl); TOJUIMHHUKA U KONUU OTYETHBIX, AHAJIUTUYECKUX U CIPABOUYHBIX MAaTepUaNOB,
nepeaBaeMbIX pyKoBOJACTBY OpraHuzaluy, PyKOBOJIUTENSIM CTPYKTYPHBIX MOAPA3JCICHUN; KOMUU
OTYETOB, HAMNpaBISIEMBIX B TOCYJapCTBEHHbIE OpraHbl CTATUCTHUKH, HAJOrOBbIE MHCIEKIINH,
BBIIIECTOSIIINE OPTaHbl YIPABICHUS U APYTUe YUPEKICHHS).

2.3.3.2. JlokymeHTalusi 1O OpraHu3anuu paboThl COTPYIHUKOB (JOKHOCTHBIE HWHCTPYKIIHH
pabOTHUKOB, NpPUKA3bl, PACHOPSDKCHMsS, YyKa3aHUs pyKoBojcTBa OpraHuszanum), JOKYMEHTHI IO
IUIAHUPOBAHUIO, YUETY, aHAJIU3y U OTUETHOCTHU B YacTu paboThI ¢ nepconanom OpraHu3aiuy.



III. C6op, 0OpaboTKa U 3anuTa MEPCOHATBHBIX TaHHBIX
3.1. [lopsiiok moxydeHus: ePCOHAIBHBIX IAHHBIX.

3.1.1. Bce nepconanpHbie gaHHble padoTHHKAa OpraHu3anuy cienyeT MmoixydaTh y Hero camoro. Ecim
NEPCOHANBHBIE JTaHHbIE PAaOOTHUKA BO3MOXKHO IOJIyYHTH TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHHK
TOJKEH OBITH YBEJOMJIEH 00 3TOM 3apaHee U OT HETO JOJDKHO OBITh IOJIy4€HO MUCHbMEHHOE COTIJIacHe.
JloKHOCTHOE  JUII0  paboTojaTens JOJKHO CcoOOmMTh paboTHUKY OpraHuzanuu O LessX,
npeamnojaracMbiX UCTOUYHHUKAX U crocobax MMOJIY4CHHA NMCPCOHAIBHBIX JAHHBIX, a@ TAKKEC O XapaKTCPe
nmoAjIC)Kamux IMOJYYCHUIO IMCPCOHAJIBHBIX HOAaHHBIX W IOCICACTBUAX OTKasa pa6OTHI/IKa JaTb
MICbMEHHOE COTJIaCHE Ha UX MOJIyYeHHE.

3.1.2. PabotonaTens HE UMEET MpaBa IMOJy4aTh U 00pabaTHIBaTh MEPCOHAIBHBIC NaHHBIE PaOOTHHKA
Opranuzanpy O €ro pacoBOW, HAIMOHAJIbHOW MPHUHAUIEKHOCTH, MOJUTUYECKUX B3IJIAJAX,
PENUTHO3HBIX WIH PUI0CO(CKUX YOSKIEHUAX, COCTOSTHUM 370POBbs, HHTUMHOM XH3HU. B cimydasx,
HEMOCPEJCTBEHHO CBSA3aHHBIX C BOINPOCAMU TPYIOBBIX OTHOUIEHWH, B COOTBETCTBUU €O CT. 24
Koncrutynuu Poccuiickoit @exnepanun paboTtogarens BIpaBe MOIyd4aTb U 00pabaThIiBaTh JaHHBIE O
YaCTHOM >KM3HHU paOOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIacHsI.

O06paboTKa yka3aHHBIX MEPCOHATIBHBIX JaHHBIX Pa0OTHUKOB pabOTO/IaTEIeM BO3MOXKHA TOJIBKO C UX
corjacusi 1M00 6€3 MX COoracus B CIEAYIOIUX CIyYasax:

- IepCOHAITFHBIC TAaHHBIE SIBIISTFOTCS OOIIEIOCTYITHBIMH,

- IEPCOHAIbHBIE JJAHHBIE OTHOCSATCS K COCTOSTHUIO 3/I0POBbsl pabOTHUKA M UX 00paboTka HeoOXoMma
IUTSL 3alIUTHI €r0 JKW3HU, 370POBBS MM MHBIX J)KU3HEHHO BaYKHBIX MHTEPECOB JIMOO JKU3HU, 3I0POBHS
WIA WHBIX JKU3HEHHO BKHBIX WHTEPECOB JPYrUX JHMII W TIOJIy4eHHE corjlacus paOOTHUKA
HEBO3MOXHO;

- 1O TpeOOBAaHHWIO TOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIIydasxX, MPEAyCMOTPEHHBIX
(henepanbHBIM 3aKOHOM.

3.1.3. Paboronmarens BmpaBe o0OpabaThIBaTh MEPCOHAJBHBIE JJaHHBICE PAOOTHUKOB TOJBKO C HX
MUCHbMEHHOTO COTJIACHSI.

3.1.4. TlucebmeHHOe coryiacue paOOTHHKA Ha OOpabOTKY CBOMX TEPCOHANBHBIX JAHHBIX TOJDKHO
BKJTIOYATh B ceOsl:

- (hammInI0, UMsI, OTYECTBO, aJpec CyObEKTa MEPCOHAIBHBIX TAaHHBIX, HOMEP OCHOBHOTO JOKYMECHTA,
YIIOCTOBEPSIOIIETO €ro JMYHOCTh, CBEICHHS O JIaTe BHIIA4YM YKa3aHHOTO JIOKYMEHTa M BBIJABIIEM €ro
oprase;

- HauMeHOBaHHe ((paMUIIHIO, UMS, OTUECTBO) U AJIPEC ONEepaTopa, MOJyYarolero corjiacue cyobekra
MIEPCOHAIILHBIX JaHHBIX;

- 11eJ1b 00pabOTKH NMEPCOHATBHBIX JIAHHBIX;

- MEpeyYCHb MEPCOHAIBHBIX [JAHHBIX, Ha O00pabOTKYy KOTOPBIX JaeTcsi Ccorjlacue CyObeKTa
MEPCOHAIILHBIX JaHHBIX;

- MepeuYeHb JCHCTBUN C IMEPCOHAIBHBIMHU JIaHHBIMH, Ha COBEPIICHHE KOTOPBIX JAeTCs COTJIACHe,
o0l11Iee ONMcaHue UCTIOJIb3YEMbIX OIIEPaToOpOM CIIOCOO0B 00OPAOOTKH MEPCOHABLHBIX TAHHBIX;

- CPOK, B TCYCHHUE KOTOPOTO JICHCTBYET COTJIACHUE, @ TAKXKE MOPSJIOK €ro OT3hIBA.

dopma cormacusi pabOTHHMKAa Ha OO0pabOTKY NEpPCOHANBHBIX JaHHBIX CM. B TMPWIOKEHHH | K
HacTosiemy [Tonoxenuro.

3.1.5. Cornacue paboTHUKA HE TpeOyeTcs B CIEAYIOUINX CIyJasX:

1) o6pa60TKa MNEPCOHANIBHBIX OAHHBIX OCYHICCTBJIACTCA Ha OCHOBAHHUU pr,HOBOFO kojekca P® wnmm
HWHOI'O (benepanLHoro 3dKOH4, YCTAaHAaBJIIMBAKOMICTO €€ IICJIb, YCJIOBHUSA NOJYYCHUA TCPCOHAIBHBIX
HaHHBIX HW Kpyr Cy'6’bCKTOB, NEPCOHAJIBHBIC JAHHBIC KOTOPBIX IIOMJICIKAT 06pa60T1<e, a TaxKiKe
ONpCACIIAOIICTO MOJTHOMOYHNA pa60TOI[aTCJ'I}I;

2) o6pa60T1<a NEPCOHAIBHBIX NAaHHLIX OCYHICCTBIIACTCA B HCIIAX UCIIOJIHCHUA TPYAOBOI'O0 JOTOBOPA;



3) oOpaboTka TMEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS UISl CTATUCTHYECKUX WM HHBIX HaydHBIX
I[eJIeH MPU YCIOBUH 0053aTEILHOTO 003 TMUYNBAHUS TIEPCOHABHBIX JTaHHBIX;

4) o0paboTKa MEPCOHANBHBIX JAaHHBIX HEOOXOIWUMa JUIS 3allUThl JKU3HU, 3JI0POBbS WM WHBIX
KU3HEHHO BOKHBIX HHTEPECOB paOOTHUKA, €CIIA MOJIYYCHUE €T0 COTJIACHS HEBO3MOKHO.

3.2. Tlopspok 06paboOTKH, Iepeaayu U XPaHSHUS IEPCOHATBHBIX JTAaHHBIX.

3.2.1. PabotHuk Opranu3anuu NpeaocTaBiseT paboOTHUKY OTAena KaapoB OpraHu3aiuu JOCTOBEPHbIC
cBefeHuss o cebe. PabGoTHuk oTnaena kaapoB OpraHuzaluu IMPOBEpSET JOCTOBEPHOCTh CBEICHMI,
CBCpsAA JaHHBIC, TPCAOCTABJICHHBIC pa6OTHI/IKOM, C UMCIOIIUMMUCH Y pa6OTHI/IKa JOKYMCHTAaMH.

3.2.2. B cootBerctBUM co cT. 86, 1. 14 TK P® B nensx obecrnieueHus mnpaB ¥ cBoOOJ YeJIOBEKA U
rpaxaanuHa jupekrop Opranuzauuu (PabGoromarens) W ero mnpeiacTaBUTedd Ipu 00paboTke
NEePCOHAIBHBIX IAaHHBIX paOOTHUKA JIOJDKHBI COOMIOATH CleyIoIue o0mue TpeOoBaHus:

3.2.2.1. OO6paboTka MEPCOHAIBHBIX JAHHBIX MOJET OCYIIECTBIISTHCA HCKIIOUUTEIHHO B IESIX
obecrieyeHns coOMFOIEHNS 3aKOHOB U MHBIX HOPMAaTHUBHBIX IIPABOBBIX AKTOB, COJCHCTBUSI paOOTHUKAM
B TPYAOYCTpOMcTBE, OOy4Ye€HUH M MPOJBMKEHMM MO Ciyx0e, obecrieueHus: JIMYHOW Oe30MacHOCTU
pabOTHHUKOB, KOHTPOJISI KOJIMYECTBA M KAa4eCTBa BBHITIOIHIEMOM paboThl 1 00ecrieueHus] COXPAaHHOCTH
MMYIIECTBA.

3.2.2.2. llpu ompeneneHun oObeMa U CoOJAEpXKaHUsA, 0OpabATHIBAEMBIX MEPCOHAIBHBIX JaHHBIX
Paboromarens nomken pykoBojacTBoBaThecsi Konctutymmeit Poccuiickoit ®denepaunu, TpyaoBbiM
konekcoM Poccuiickoit denepanuu U MHBIMU (eiepabHBIMU 3aKOHAMU|[ 8.

3.2.2.3. Ilpu mpuHSATHUU PEIICHHA, 3aTparuBaroIMX MHTEpechl paboTHWKa, PaboTomaTtens He mmeeT
MpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JAaHHBIX pPAaOOTHWKA, TOJIYYEHHBIX HCKIIOUYUTEIHFHO B
pe3ynbTaTe UX aBTOMaTHU3UPOBAHHOM 00paOOTKH WM 3JIEKTPOHHOTO MOTYYEHUS.

3.2.2.4. 3amuTa MEepCOHANTBHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO WX HCIOJb30BAHMS WIH
yTpaThl oOecneuuBaercs PabGoTomarenem 3a cueT €ro CpeAcTB B MOPSJIKE, YCTaHOBJIEHHOM
(dhenepanbHBIM 3aKOHOM.

3.2.2.5. PaGOTHUKHM 1 X TIPEACTABUTENIN JAOHKHBI OBITh 03HAKOMJICHBI TIOJI PACTIMCKY C IOKYMEHTAMHU
Opranu3anuy, yCTaHABJIHMBAIOIIUMH TOPSAIOK OOpabOTKH TEPCOHAIBHBIX JTaHHBIX pPaOOTHUKOB, a
TaKke 00 UX MpaBax ¥ 00A3aHHOCTSIX B 3TOU 00JIACTH.

3.2.2.6. Bo Bcex cinydasx OTkKa3 paOOTHHUKA OT CBOUX IpaB Ha COXpPAaHEHWE W 3alIUTy TaWHBI
HeJeMCTBUTENEH.



IV. Ilepenaua u XxpaHeHHE NIEPCOHAIBHBIX JAHHBIX

4.1. Ilpu nepenaye mepcoOHAIBHBIX TaHHBIX paboTHUKA PaboTomarens gomKeH coOmonaTh Caelyomme
TpeOOBaHUS:

4.1.1. He coobmiaTh nepcoHanbHbIe JaHHbIe paO0THUKA TPEThel CTOpOHE 0€3 MUChMEHHOTO COTJIACHUS
paboOTHHKA, 32 UCKIIOYEHHEM CIIy4aeB, KOI/Ia 3TO HEOOXOJMMO B LIENSAX MPEAYNPESKICHUS YIPO3bI
JKU3HHU U 300POBBIO pa6OTHI/IKa, a TaKKC B ClIy4dasaX, YCTAHOBJICHHBIX q)eﬂepaﬂbeIM 3aKOHOM.

4.1.2. He cooOmmarh nmepcoHaibHbIC JaHHBIC paOOTHHKA B KOMMEPYECKHX IeJIIX 03 €ro MICHbMEHHOTO
cornacus. OOpaboTKa MEePCOHATBHBIX JAaHHBIX PAOOTHUKOB B IEJSAX IMPOJBIKCHHS TOBApOB, padoT,
YCIIYT Ha PBIHKE MyTEM OCYIIECTBICHHS MPSMBIX KOHTAKTOB C TMOTCHIIHMAILHBIM MOTPEOHUTEIEM C
MOMOIIIBIO CPEJICTB CBS3H JOMYCKAETCS TOJBKO C €ro MPeABAPUTEIHHOTO COTIIACHSI.

4.1.3. TlpenynpenuTs JUI, TOJYYUBIINX MEPCOHATBHBIE JaHHBIC PAOOTHUKA, O TOM, YTO 3TU JaHHBIC
MOT'YT OBITh MCIIOJIL30BAaHEI JIMIIE B oeax, 4 KOTOPBIX OHU COO6HI€HI)I, n Tpe6OBaTI) OT 3THUX JINIY
IMOATBCPXKACHUA TOI0, 4YTO 3TO IIPaBUIIO CO6J'IIOI[€HO. Hnua, MOJIYYUBIIUEC TICPCOHATIBHBIC NAaHHBLIC
paboTHHKA, 00s13aHBI COOJIIO/IaTh PEKUM CEKpeTHOCTH (KoHuAeHIManpHoCcTH). [Jannoe [lonoxenue
HC pacCrpoCTpaHACTCAa Ha o0MeH NEPCOHAJIbHBIMA JaHHBIMH pa6OTHI/IKOB B MOPAAKE, YCTAHOBJIICHHOM
(dhenepanbHBIMU 3aKOHAMHU.

4.1.4. OcymecTBisATh TIepeaady MepCOHATBHBIX JAHHBIX paOOTHUKOB B mpezenax OpraHuzaiuu B
COOTBETCTBUU ¢ HacTosimuM [lonoxxennem.

4.1.5. Pazpemarp [JOCTYyIlI K TMEpPCOHAJIBHBIM JIaHHBIM pPaOOTHUKOB TOJIBKO  CIIEIIHAIEHO
YIOJITHOMOYEHHBIM JIUIIAM, TPU ATOM YyKa3aHHBIE JUIA JOJKHBI UMETh MPABO IMOJIy4YaTh TOJBKO TE
MepCcoHANbHBIC JaHHBIE PAOOTHUKA, KOTOPhIE HEOOXOIUMBI JIJIsI BBHITIOJTHEHHS] KOHKPETHOW (DYHKITHH.

4.1.6. He 3ampammuBaTh MH(POPMALUIO O COCTOSHUU 370POBbS PAOOTHUKA, 3a HCKIIOUYCHHEM TEX
CBEICHMI, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOYKHOCTH BBIMIOJIHEHUSI PAOOTHUKOM TPYAOBOM

byHKINH.

4.1.7. llepenaBath MepcOHANIbHBIC TaHHBIE PAOOTHHKA MPEACTABUTEISIM PAOOTHUKOB B TOPSIIKE,
ycTaHoBJeHHOM TpymoBbIM KoaekcoM Poccuiickoit denepamnuii, U orpaHUYMBATh 3Ty HHGOPMAIHIO
TOJBKO TEMU NEPCOHAIBHBIMH JIAaHHBIMU pPaOOTHHKA, KOTOPble HEOOXOAWMBI JJIsi BBIIOJHEHUS
YKa3aHHBIMU MPEICTaBUTEISAMU UX (DYHKIUH.

4.2. XpaHeHUE U UCTIOJIb30BaHUE MTEPCOHABHBIX JAHHBIX PAOOTHHKOB!
4.2.1. IlepconanpHbie TaHHBIE PAOOTHUKOB 00pa0aThIBAIOTCS M XPAHITCS B OT/IEIIE KaJIPOB.

4.2.2. llepcoHanpHble JaHHbIE PAOOTHUKOB MOTYT OBITH TIOJYY€HBI, MPOXOIUTH AATbHEHIIYIO
00paboTKy U MepenaBaTbcs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCUTEIAX, TaK U B DJIEKTPOHHOM BUJE -
JIOKaJIbHOM KOMITBIOTEPHOM CETH M KOMIbIOTepHOU nporpamme «1C: 3apmiiara u Kaapei».

4.3. HpI/I MOJIYYCHHUHN HICPCOHAJBHBIX HNAHHBIX HC OT pa6OTHI/IKa (33. HCKIIFOYCHUCM CJIYy4acB, €CJIU
IICPCOHAJIBHBIC JTaHHBIC ObLIH MpCa0CTaBJICHBI pa6OTO,Z[aTeJ'IIO Ha OCHOBaHHMH Q)CHCPMBHOFO 3aKOHa
HJIN €CJIM NIEPCOHAIIbHBIC JAaHHBIC SABJIAIOTCS O6H.I€I[OCTy1'IHI:>IMI/I) pa6OTOI[aTeJ'IL J0 Haydaia 06pa60TKI/I
TAKUX MEPCOHAJIbHBIX JAHHBIX 00s13aH IMPpEaAOCTaBUTh pa6OTHI/IKy CJICAYIOLIYIO I/IHq)OpMaI_II/IIOZ

- HAUMCHOBAHHUC (q)aMI/IJ'II/I}I, M, OT‘leCTBO) H aapecC oneparopa Ui €ro nNpeaCcTaBuTCIIAd;

- ICJIb O6pa6OTKI/I MEPCOHAJIBHBIX NAHHBIX U €€ ITPABOBOC OCHOBAHUC,

- IpeaAnojiaracMbI€ IMOJIb30BaTCIIN IICPCOHAIBHBIX TAHHBIX;

- YCTAHOBJICHHBIC HACTOAIIIUM CDCI[epaJ'IBHBIM 3daKOHOM IIpaBa Cy6’LeKTa NEPCOHAJIbHBIX JAHHBIX.



V. JlocTyn K NepCOHAIBHBIM JaHHBIM PAOOTHUKOB

5.1. IIpaBo mocTtyma K NepCOHAIBHBIM JJAHHBIM pAaOOTHUKOB HMEIOT:

- nupekTop Opranusanuy;

- COTPYAHHUKHU OTJIeNIa KaIPOB;

- COTPYAHUKHU OyXTalnTepuu;

- CIICIMAITUCT TI0 OXpaHe TPYAa;

- 3amectuTenu aupekropa Opranm3zanuu (uHGOpMAaMs O (AKTHIECKOM MECTe TMPOXHBAHUS M
KOHTaKTHBIC TelIeQOHBI pAOOTHUKOB);

- CeKpeTapb-MamMHUCTKA (MHGopManust O (HaKTHYECKOM MeCTe MPOKMBAHUS W KOHTAKTHBIE
TeneoHbl pabOTHUKOB);

- BaxTephl ¥ CTOPOKa (KOHTAKTHBIC TeJIe(OHBI pAOOTHUKOB).

5.2. PaboTHuk OpraHu3anuu UMeeT MpaBo:

5.2.1. HonyanI) JOCTYII K CBOMM NCPCOHAJIBHBIM AJAHHBIM U O3HAKOMJICHUC C HMUMH, BKIIIOYasd IMpPaBoO
Ha O0e3BO3ME3/HOE TOydeHHE KOMHK JI000H 3amucH, coJepiKamieil MepCoHalIbHBIE JaHHBIE
paboTHHKA.

5.2.2. TpeboBatb oT PaboTomaresnss yrouHeHHUsI, UCKIIIOUEHUS WIIH UCTIPABIICHUS HETIOJIHBIX, HEBEPHBIX,
YCTapeBIINX, HEAOCTOBEPHBIX, HE3aKOHHO TIMOJYyYEHHBIX WM HE SIBISIIONIAX HEOOXOIMMBIMHU ISt
PabGoTomarenst mepcoHATBHBIX TaHHBIX.

5.2.3. [lony4ats ot PaboTomarens

- CBCCHUA O JIMIAax, KOTOPhIC MMCIOT JOCTYII K IIEPCOHAJTIBHBIM JaHHBIM WJIM KOTOPBIM MOXKCET OBITH
MIPEAOCTABIIEH TAKOU JTOCTYIT;

- nepeueHb 00padaThIBaEMbIX MEPCOHATBHBIX JaHHBIX U UCTOYHUK UX TOTYYCHHUS;

- CpPOKHM 00pabOTKH MEPCOHATIBHBIX JaHHBIX, B TOM YHCJIE€ CPOKH UX XPAHEHUS;

- CBE/ICHUS O TOM, KaKHe IOPUAWYECKUE MOCIEACTBUS ISl CyObEeKTa MEePCOHAIBHBIX JTaHHBIX MOXKET
MOBJIEYh 32 CO00 00paboTKa €ro NePCOHATBHBIX JaHHBIX.

5.2.3. Tpebosarp usBemenus Pabotogarenem Bcex I, KOTOPHIM paHee ObLIIN COOOIEHBI HEBEPHBIC
WIA HEMNOJHBIE TIEPCOHANBHBIC JaHHbIE, 000 BCEX MPOM3BEACHHBIX B HHUX HCKIIOYCHUSIX,
UCTIPABJICHUSX WIH JOTIOJTHCHUSX.

O0xaJoBaTh B YIIOJTHOMOYCHHBIH OpraH IO 3allUTe MpaB CYObEKTOB MEPCOHAIBHBIX TAHHBIX WIN B
CcyneOHOM TIOpsJIKE HEeNpaBOMEPHBIC ICHCTBUs wim Oe3nericTBus PaGoTomarens mpu oOpaboOTKe H
3al[UTe ero MepCOHATBHBIX JAHHBIX.

5.3. KOHI/IpOBaTB H  ACIaTb  BBIIIMCKH  IICPCOHAJIbHBIX  JaHHBIX pa6OTHI/IKa paspemacTcs
HCKIIFOYUTCIIBHO B CJ'Iy>KC6HBIX HEJIAX € IMCbMCHHOI'O Pa3pClICHU HaYaJIbHUKA OTACIIa KaJPOB.

5.4. Tlepemadya wH(pOpMAIUK TPEThEH CTOPOHE BO3MOXHA TOJIBKO IPH MUCHBMEHHOM COTJIACHU
PabOTHUKOB.



VI. OTBETCTBEHHOCTh 3a HApyLIEHHE HOPM, PETYIMPYIOUUX 0O0pabOTKy M 3aIIUTy MEPCOHAIBHBIX
JAHHBIX

6.1. PaborHuku OpraHuzanyy, BUHOBHBIE B HApyIIEHUH HOPM, DETYIHMPYIONIMX IOJy4eHUeE,
0o0pabOTKy ¥  3alIMTy MEpPCOHANBHBIX  JAHHBIX  pabOTHHMKA, HECYT JAUCHHUILUIMHAPHYIO
aIMUHHUCTPATUBHYIO, T'PAXKIAHCKO-IIPABOBYIO WU YIrOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUHU C
(benepalbHBIMU 3aKOHAMHU.

6.2. Tenepanbublii aupexkTop OpraHuzanuu 3a HapyLIEHUE HOPM, PETYIUPYIOLIUX MOJIy4YEHUE,
0o0pabOTKy ¥  3alIUTy TEPCOHAIBHBIX JAaHHBIX paOOTHHWKA, HECEeT AaJMUHHCTPATUBHYIO
OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Kopnekca 00 agMHHHMCTpaTHBHBIX IPABOHAPYIICHUAX
Poccuiickoit ®enepauun, a Takke BO3MeEIIaeT pabOTHHUKY YIIepO, NPUUMHEHHBIH HENpPaBOMEPHBIM
HCI0JIb30BaHNEM MH(POpMALUH, COAEpKalllell IEpCOHANIbHBIE JaHHbIE pa0OOTHHUKA.



[Ipunoxenue 1

COI'JIACHE
Ha 00pa0dO0TKY MePCOHAJIbHBIX JAHHBIX

A

b

(Pammmmst Vimst OtaecTBo)

MIPOKUBAIOIINM (as1) IO ajipecy:

[1acuopT cepus Ne , BbIIAH

JIal0 corjlacue
Ha 00paboTky (BKJItOYasi cOOp, 3amuch, CHUCTEMATH3AIlMIO0, HAKOIUICHUE, XpaHCHUE,
yTouHeHHe (OOHOBIICHHME, U3MEHEHUE), U3BJIeUeHue, ucnoiab3opanue 8 MAOY COII
No2() Moux mepcoHaNIbHBIX TAHHBIX.

Hacrosmiee coracue AeMCTBYET CO JIHS €0 MOAMKMCAHMS 10 JIHS OT3bIBA B MMCbMCHHOM
dbopwme.

JlaTa « » 20 T

(Tmoxmuce) (pacumdpoBka moamcy)



COI'JIACHE

Ha MOJIYYC€HHE MEPCOHAJTBbHBIX JaHHBIX OT TPETHUX JINII

A, d. 1. O. , MacmopT HOMED ,
Briman
3aperucTpUpOBaH (a) MO ajpecy: ,
naro coriacie MyHHIMIIaTBHOMY aBTOHOMHOMY OOIIE00pa3oBaTEIbHOMY YUPEKACHUIO CPEIHSS
obmieoOpazoBarenpHas mkoiaa Ne 20 , pacniojioxkeHHOU 110 anpecy: r. Cepos, yi. Jlenuna, 1. 167,
Ha IOJIyYEHUE MOUX IIEPCOHAIBHBIX JIaHHBIX y TpeThen CTOPOHBI -

(HanmenoBaHue opranu3anum)

PacHoJI0KEHHOTO T10 aJIpecy: ,
MOCPEJCTBOM MTUCBMEHHOTO 3arpoca (JIEKTPOHHOTO 3a1poca).
[Momy4yenune MEPCOHATBHBIX JTAHHBIX OCYIIECTBIISETCS B EIISIX -
IIpaga,
MPEOCTaBIsIEMbIE B CBSI3U C 00pabOTKOM MOMX MEPCOHATBHBIX JaHHBIX, MHE pa3bsicHeHbl. Cormacue
JEWCTBYET B TCUCHHE IIECTH MECSIIEB C MOMEHTA €T0 BBIJIauH.

JHara « » 20 1.

(nmoamnuce) (pacumdpoBka moAmUcH)



COI'JIACHE

HA nepeaavy NepcoOHAIbHBIX JAHHBIX TPEeThel CTOPOHE

A, ,

(pamusnst, IMsI, OTYECTBO MOJHOCTHIO)

naro coriiacue MyHUIMIIaJIbHOMY aBTOHOMHOMY OOIIe00pa3oBaTeIbHOMY YUPEKICHHUIO CPEIHSS
obmieoOpazoBarenpHas mkojga Ne 20 , pacmosnoxeHHor 1o anpecy: r. Cepos, yi. Jlenuna, n. 167, Ha
MIPEOCTaBICHUE

(HanmeHOBaHME OITydaTEIIs)

CICAYIONUX MOUX MICPCOHAJIBbHBIX JaHHBIX:

Jnisa cnenyromeit (ux) uenu (ei)

Hacrosmee cornacue OeiCTBUTENLHO B TEUECHHE C
MOMEHTA €T0 MOJyJICHHUSI.

Hara « » 20 1.

(moamnuce) (pacumdpoBka moAIUCH)



